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Welcome to Optimus Learning School! This guide 

will provide you with step-by-step procedures on how 

to navigate and use our MyOLS APP. This guide will 

show you how to log into and access information 

through the APP. 

We hope this guide will provide clear instructions on 

how to use our MyOLS APP. 



Introduction

The MyOLS App provides parents with a convenient 

way for parents to stay informed about their child's 

time at Optimus. When parents are logged into the 

app they can: 

Click the day their child has class and see 

the whole class description, attendance, 

homework, academic status, behavior 

status and individual comments. 

Receive notification of extacly what time 

their children are being pick up from school. 

See their students' progress in eLearning. 

Stay up to date with Optimus blogs. 
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Getting Started

1. Go to the App Store. 

2. Select "Search" at the 

bottom right.

3. In the search bar, 

type "myols."
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4. Select the "GET" button .

5. After you select the "GET" button, there will 

be a circle that has replaced it showing the 

download status of the MyOLS App. 
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6. After it has been successfully downloaded, 

you will see it appear on your phone's screen.

7. Now you are ready to use the MyOLS App!
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Logging into the App

1. When you first open the MyOLS app, it will ask 

you "MyOLS Would Like to Send You Notification," 

please select "Allow."
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2. Log into your account. 

Upon enrolling your children at Optimus, you provided an 

email address on the Application Form. This is the email 

you will utilize to gain access to the MyOLS App. In 

addition, you were to have also received a password. If 

you do not have this information, please email 

info@ols.edu.  

For the purposes of this manual, the student is Sally Brown. 

               email: sallybrown@ols.edu 

               password: ols 
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3. After logging in, you will be directed to 

the "MyOLS Home" page.
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Navigating the Menu

1. Select "Profile"  

This option allows you to view your 

student's information.

2. Select "Back" to return to 

"MyOLS Home."
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3. Select "Class Schedule." 

Here you will see a monthly calendar. 

4. Select the date you would like to view. 

For the purpose of this manual, we have 

selected April "23." 

The date that you select will turn blue indicating 

that it has been selected.
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5. Below the calendar, there will be a list of 

classes. Select the class you would like to see.  

Here, we have selected: 

 "3:30 PM-6:30PM Homework Club"
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6. Now you will be directed to "Class Grades."  

This page will inform you about your students:             

           class, attendance, homework, academic          

           status, behavior status and additional              

           comments provided by the teacher.  

7. Select "Back" to be redirected to "MyOLS Home."
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8.  Select "Pickup Messages." 

Here you will receive notifications on the 

date and time and by whom your student 

has been picked up.

9. Select "Back" to be redirected to "MyOLS Home"
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10. Select "Messages From OLS."  

This will direct you to the "Messages From OLS" page. 

Here you can view any messages sent from Optimus.  

11. From the "Messages From OLS" Page, you will see 

some messages displayed with a brief preview. 

Directly select the message that you would like to view. 

Below, we have selected: 

 "11/13/17 Monday - Thanksgiving Week Schedule" 
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12. After selecting the message you want to view, 

you will be directed a page where you may view 

the entire message. 

13. After viewing the message, you may 

select "Delete" to remove the notification 

from the MyOLS App. 

14. Select "Back" to be redirected to 

"MyOLS Home."
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15. Select "Send Incorrect Homework to OLS"  

this will direct you to the "Send Incorrect 

Homework" Page. Here you will be able to take a 

picture of homework assignments that are incorrect, 

directly to Optimus. 

16. Select "Message" and write the number of the 

incorrect problem. 

17. Select "Select Images."
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18. You will then be asked to allow the 

MyOLS access to your photos, select "OK."

19. From your photos, please select the 

image of the incorrect homework. 
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20. Now the image you have selected will be 

displayed on the "Send Incorrect Homework" Page.

21. Select "Send" 

22. You will then receive a message confirming 

that your image was sent. 

Page 17



23. Select "Back" to be redirected to 

"MyOLS Home."

24. Select "Blogs"  

You will then be redirected to the "Blogs" 

page. This is where you can find up to date 

information on what is happening at Optimus. 

25. Select the blog that you would like to read. 

Here we selected "Special Offer." 
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26.  Now you will be redirected to a page 

where you can read the blog in its entirety. 

27. When you are done reading select 

"Back" to return to "MyOLS Homepage." 
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28. Select "Check eLearning Grades" 

Here you will be able to view what books 

your student has been reading and see 

their eLearning scores. 

29. Select "Back" to return to 

"MyOLS Home."

30. Select "Log Out" now you have 

successfully logged out of the My OLS App. 
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